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AMENDMENTS

ARTICLE | - NAME
The name of this organization shall be the Mutual Aid Pledge System (MAPS).

ARTICLE Il - PURPOSE

The purpose of MAPS is to provide a means for employees of the Mike Monroney Aeronautical Center
(MMAC) to contribute voluntarily to the living beneficiary of a deceased, eligible member of MAPS. It is a
charitable, benevolent and voluntary organization, bound in good faith by these Articles of Agreement
(AOA). The organization and its officers exist and function solely to facilitate the collection and distribution
of contributions. Membership herein constitutes solely a moral obligation between the participating
members and the beneficiary of a deceased member.

ARTICLE Ill - MEMBERSHIP
Section 1. Eligibility for MMAC MAPS membership shall include:

e Allfederal and contract employees whose duty station or reporting office is designated at the MMAC,
to include remote employees of an organization based at the MMAC

e those on Term appointments

e Tenant Organization employees (to include inter-regional or inter-agency transfer employees based at
the MMAC)

e employees of the True Sky Credit Union

e permanent (non-Civil Service) employees of the Federal Aviation Administration (FAA) Employees
Association (EA)

Specifically excluded from the membership are employees on temporary appointments of less than one (1)
year.
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Section 2. Eligible employees may join the program at any time. Membership drives may be conducted as
deemed necessary by the Board.

Section 3. Membership will be effective upon receipt by a MAPS Officer, Representative, or Board Member
of a completed and signed MAPS Membership/Beneficiary card (MAPS Form-1), provided and retained by
the MAPS program. Membership forms may be submitted one of three ways:

e Sent digitally via email to both the MAPS Secretary and MAPS Bookkeeper
e Placed in the True Sky Credit Union drop box
e Placed in the EA Bookstore drop box

ARTICLE IV - TERMINATION OF MEMBERSHIP

Section 1. Membership shall terminate at midnight, local standard time, on the effective date of personnel
action, which terminates a member’s employment in a position, which qualified him/her for membership.

In the case of an inter-regional or inter-agency transfer, membership shall terminate thirty (30) days
thereafter or when membership is established in another Mutual Aid Plan, whichever occurs first. It will be
the responsibility of the member to notify a MAPS Officer or Representative in writing:

a. That he/she wishes to remain a member 30 days following transfer
b. That he/she has arranged to make payment for MAPS deaths, which occur during the 30-day grace
period.

Section 2. Members must make a donation within six (6) working days after notification of a member’s
death. If the donation is not made within fifteen (15) working days following notification of a member’s
death, the employee shall be eliminated from the program. Official notification of death shall consist of a
publication of MAPS Bulletin/Death Notice. It is the responsibility of the member to make payment as stated
above or make arrangements with his or her MAPS Representative for payment if they are going to be
absent from their workplace in excess of five (5) working days.

Section 3. Membership may be terminated at any time by member advising a MAPS Officer, Representative,
or Board member.

Section 4. An employee who voluntarily resigns their membership or is terminated for non-payment as
described in Section 2, may not reapply for membership for one year, except reinstatement may occur upon
written appeal from the member that is approved by the MAPS Officers.

Section 5. Members that are relieved for Military duty will be expected to arrange, before their departure,
to make payment for any member’s death during their absence.

ARTICLE V - DONATION

Section 1. Upon each death, collections are made for the next unknown death and deposited in a non-
interest-bearing account at the True Sky Credit Union. Collections are based on the current membership at
the time of death. Upon notification of a member’s death, payment in full of this pre-collected money will
be paid to the beneficiary within days of notification and verification. A death notice will be sent to all MAPS
representatives to collect donations for the next unknown death. Funds collected for a MAPS Death Notice
should be deposited directly into the MAPS bank account. Personal accounts should not be used. The
donation from each member shall be five dollars ($5.00) to be paid as stated in Article IV, Section 2. After
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the collected funds are deposited, refunds will not be made. Any donations exceeding the $5.00 (per
member) will not be managed by MAPS, MAPS Representatives or True Sky Credit Union. Deposits are
unable to be separated by collection; therefore, any additional amounts contributed will be added to the
next collection and given to that respective beneficiary.

Section 2. In the event of simultaneous deaths of two or more MAPS members, the MAPS Officers will
distribute to the beneficiaries in the order in which notification was provided to the MAPS Officers.

ARTICLE VI - BENEFICIARIES

Section 1. Each member will be required to designate at least one beneficiary and requested to make two
alternate beneficiaries. Payment will not be split between multiple beneficiaries. All beneficiaries listed
MUST BE 18 YEARS OF AGE OR OLDER. If a beneficiary is found to be under 18 years of age, a collection will
not be taken and a payout will not be made. A beneficiary MUST BE A LIVING PERSON with an address and
phone number; no trusts or charities allowed. It is entirely the member’s responsibility to keep the
beneficiary telephone information up to date. The beneficiary telephone information is the ONLY means
MAPS Officers utilize to contact the beneficiaries.

Section 2. In case of a member’s death, 100% of the MAPS benefit will be given to the first living beneficiary
as listed on the MAPS Membership/Beneficiary Form-1. Before a valid collection is initiated, contact with a
beneficiary must be made. If no response from any beneficiary is received within 30 days of attempting to
make contact, the MAPS Board will convene and evaluate the particular death notice. A decision by the
MAPS Board will be made to proceed with further contact efforts or permanently close out the notice
without a collection.

Section 3. The beneficiary will be paid in full by the MAPS Officers according to these Articles of Agreement.

ARTICLE VIlI - REPRESENTATIVES
Section 1. MAPS Representatives shall be an active MAPS Member in good standing prior to becoming a
MAPS Representative.

Section 2. MAPS Representatives are critical to the success of the MAPS Program. MAPS Representatives
serve as the promoters and information sources of the MAPS Program to existing and new hire federal and
contract employees. MAPS Representatives are responsible for:

e notifying MAPS Officers of any member deaths within their designated member list

e dispersing MAPS Collection Notices to their designated member list

e overseeing donation collections and deposits from their designated member list by the allotted
collection due date

e ensuring MAPS membership/beneficiary forms are filled out completely with necessary signature and
contact information and forwarding these forms to MAPS Secretary and MAPS Bookkeeper

e sharing information received from MAPS Officers and/or MAPS Board to their designated member list

e elevating to MAPS Officers and/or MAPS Board any questions and/or comments from MAPS members
within their designated member list

Section 3. MAPS Representatives are responsible for participating in annual MAPS Rep Training and
meetings as often as deemed necessary.
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ARTICLE VIl - DIRECTORS

Section 1. MAPS shall be governed by a Board of Directors (BOD) consisting of elected members from the
Staff and Program Divisions at the Aeronautical Center.

Section 2. The directors shall elect from their members a President, Vice-President, Secretary, and
Bookkeeper. Officers shall run for a two-year term from 1 March of year one to 28 February of year two.
Officers can run consecutive terms as long as it is agreed on by the incumbent and approved by the Board of
Directors. Elected terms will be effective each even year for the President and Bookkeeper, and each odd
year for the Vice President and Secretary.

When an individual is elected to a MAPS Officer position it is an interim position pending a background
check. Once a background check is completed favorably, the interim status will be removed and the new
MAPS officer will be added as a signature on the MAPS bank account. If the background check is not
favorable and by vote of the MAPS board of directors, the individual will be removed from the MAPS officer
position; but may remain on the BOD.

Guidance on how to do a full background check or a simplified “Name Search” background check can be
found at: http://www.ok.gov/osbi/Criminal_History/#. The fee for the full background check will come from
the MAPS Admin sub account.

Section 3. The President shall call at least one meeting each year, and any other deemed necessary to
efficiently and adequately conduct the program. He/she or the vice-president shall disburse or designate the
disbursement of the donations deposited with the True Sky Credit Union to the beneficiary in accordance
with Article VI, Section 3.

Section 4. The MAPS Bookkeeper shall act as custodian of the records and forward the proper forms to the
collection representatives upon the death of a MAPS member.

Section 5. Special meetings may be called by the President or five members of the Board, and the Secretary
will give notice of special meetings.

Section 6. The President and vice-president have the authority to recover/use funds, directly associated
with the actual cost of distributing donations, operation of the program, safe storage of program and
member information (i.e.; a safe deposit box or fireproof box), background checks for new officers, and
promotion/advertisement materials to educate and inform the MMAC employees about our program. Up to
S5 fuel reimbursement per MAPS trip is authorized per collection. Reimbursement calculations shall be
based on current IRS rules for charitable organizations. If any trip is more than 35 miles round trip, MAPS
officers should consider mailing the check rather than deliver it as no more than $5 per collection for fuel
reimbursement is authorized. Also, reimbursement is authorized for stamps and signature return receipts
and return envelopes, etc. Money will be stored in a MAPS sub account at the True Sky Credit Union.
Collection will never exceed $25.00 per death. Any expenditure of more than $100 from this fund must have
BOD approval. Approval vote may be obtained by email with a 75% approval of replies from BODs or by
meeting with 75% approval of BODs in attendance.
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ACRONYMS

Acronym Meaning

AOA Articles of Agreement

BOD Board of Director(s)

EA FAA Employees Association

FAA Federal Aviation Administration

MAPS Mutual Aid Pledge System

MMAC Mike Monroney Aeronautical Center
AMENDMENTS

Amendments to these articles shall be adopted by a two-thirds vote of the members of the Board in
attendance at a meeting called by the President for the purpose of making such amendments. Additionally, no
change to the Articles of Agreement may be voted upon without at least two weeks (14 calendar days) notice
to the Board Members of the specific changes under consideration.

Amendment | Effective Date | Description of Changes

1. 01/10/2006 a) Article 11l Section 1 —removed, “and employees of all” and added, “and
employees not physically working at the Mike Monroney Aeronautical Center in
OKC, OK”; b) Article 1l Section 4 - grandfather clause added at the end of this
document; c¢) Article IV Section 1 - added “/her” to avoid gender specific statement;
d) Article V Section 1 revised for advance collection; e) Article VI Section 3 - revised
payment method for one check.

2. 04/04/2006 a) Article Il — added “Mike Monroney” before “Aeronautical Center” and added
(MMAC) after “Aeronautical Center.”; b) rewrote ARTICLE Ill = MEMBERSHIP
Section 1 as follows: “All individuals employed at the MMAC, to include remote
employees who are employees of an organization based at the MMAC, including
contractors and those on Term appointments, Tenant Organization employees, (to
include inter-regional or inter-agency transfer employees based at the MMAC),
employees of the FAA Credit Union, permanent (non-Civil Service) employees of the
FAA Employees Association, shall be eligible to join MAPS. Specifically excluded
from the membership are employees on temporary appointments of less than one
(1) year.” c) ARTICLE VI BENEFICIARIES Section 1 changed “and” to “as this”. d)
ARTICLE VIIl AMENDMENTS - added: Additionally, no change to the Articles of
Agreement may be voted upon without at least two weeks (14 calendar days)
notice to the Board Members of the specific changes under consideration. e)
GRANDFATHER CLAUSE: Deleted.

3. 01/18/2007 a) Article VII — DIRECTORS Section 2 changed to add: . Officers shall run for a two
year term from 1 March of year one to 28 February of year two. Officers can run
consecutive terms as long as it is agreed on by the incumbent and approved by the
Board of Directors. Elected terms will be effective each even year for the President
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and Bookkeeper, and each odd year for the Vice President and Secretary. b) Article
VII — DIRECTORS Section 6 — changed and added: “...operation of the program, safe
storage of program and member information (IE: a safe deposit box or fireproof
box), and promotion/advertisement materials to educate and inform the MMAC
employees about our program. Money will be stored in a MAPS sub account at the
FAA credit union. Collection will never exceed $25.00 per death. Any expenditure
of more than $100 from this fund must have Board of Director (BOD) approval.
Approval vote may be obtained by email with a 75% approval of replies from BODs
or by meeting with 75% approval of BODs in attendance.

4. 08/01/2007

In conjunction with web based MAPS operations, this change was put into effect.
A) Change instructions on and named MAPS Form-1 (the Membership/Beneficiary
Form); b) Article IV Section 3 adding “in writing.”; c) Article VI — Beneficiaries
Section 1 replaced “...primary means used by MAPS Officer(s) to contact...” with
“only means used by MAPS Officer(s) to identify...”; d) Article VI — Beneficiaries
Section 2 replaced “...designated living beneficiary...” with “...first living
beneficiary...” and removed “or beneficiaries in the order”. Also added the last
sentence “No splitting of the payment will be done by MAPS. Payment in full will go
to the 1°t living beneficiary as ordered on the MAPS Form 1”; e) Article VIl —
Directors Section 3 removed duplicated statement “He/she or the shall disburse or
designate the disbursement of the donations deposited with the FAA Credit Union
to the beneficiary in accordance with Article VI, Section 3.

5. 02/18/2016

1. a)added to ARTICLE V — DONATION Section 1. as follows: Funds collected for a
MAPS Death Notice should be deposited directly into the MAPS bank account.
Personal accounts should not be used. b) added to ARTICLE VI — BENEFICIARIES
Section 1. as follows: Payment will not be split between multiple beneficiaries. c)
modified the last sentence of ARTICLE VI — BENEFICIARIES Section 1. FROM: ltis
entirely the member’s responsibility to keep the beneficiary information up-to-date
as this is the primary means used by MAPS Officer(s) to contact the beneficiary TO:
It is entirely the member’s responsibility to keep the beneficiary information up-to-
date as this is the only means used by MAPS Officer(s) to identify the beneficiary.

d) modified the first sentence of ARTICLE VI — BENEFICIARIES Section 2. FROM: In
case of a member’s death, the MAPS benefit will be given to the designated living
beneficiary or beneficiaries in the order listed on the MAPS Form-1. TO: In case of a
member’s death, 100% of the MAPS benefit will be given to the first living
beneficiary as listed on the MAPS Form-1. e) modified ARTICLE VI — BENEFICIARIES
Section 3. FROM: The beneficiary or beneficiaries will be paid in full by the
President, Vice President, or Bookkeeper according to these Articles of Agreement.
TO: The beneficiary will be paid in full by the MAPS Officers according to these
Articles of Agreement. f) added two paragraphs to ARTICLE VII — DIRECTORS
Section 2. as follows:

When an individual is elected to a MAPS Officer position it is an
interim position pending a background check. Once a background
check is completed favorably, the interim status will be removed
and the new MAPS officer will be added as a signature on the MAPS
bank account. If the background check is not favorable and by vote
of the MAPS board of directors, the individual will be removed from
the MAPS officer position; but may remain on the Board of
Directors.
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Guidance on how to do a full background check or a simplified
“Name Search” background check can be found at:
http://www.ok.gov/osbi/Criminal_History/#. The fee for the full
background check will come from the MAPS Admin sub account.

g) Added to ARTICLE VIl — DIRECTORS Section 6. as follows FROM: “The President
and vice-president ... fireproof box), and promotion/advertisement materials to
educate and inform the MMAC employees about our program. Money...”. TO: “The
President and vice-president ... fireproof box), background checks for new officers,
and promotion/advertisement materials to educate and inform the MMAC
employees about our program. Up to $5 fuel reimbursement per MAPS trip is
authorized per collection. Reimbursement calculations shall be based on current
IRS rules for charitable organizations. If any trip is more than 35 miles round trip,
MAPS officers should consider mailing the check rather than deliver it as no more
than $5 per collection for fuel reimbursement is authorized. Also reimbursement is
authorized for stamps and signature return receipts and return envelopes, etc.
Money...”.

6. 08/09/2018

2. a)added to ARTICLE V — DONATION Section 1. as follows: Funds collected for a
MAPS Death Notice should be deposited directly into the MAPS bank account.
Personal accounts should not be used. b) added to ARTICLE VI — BENEFICIARIES
Section 1. as follows: Payment will not be split between multiple beneficiaries. c)
modified the last sentence of ARTICLE VI — BENEFICIARIES Section 1. FROM: ltis
entirely the member’s responsibility to keep the beneficiary information up-to-date
as this is the primary means used by MAPS Officer(s) to contact the beneficiary TO:
It is entirely the member’s responsibility to keep the beneficiary information up-to-
date as this is the only means used by MAPS Officer(s) to identify the beneficiary.

d) modified the first sentence of ARTICLE VI — BENEFICIARIES Section 2. FROM: In
case of a member’s death, the MAPS benefit will be given to the designated living
beneficiary or beneficiaries in the order listed on the MAPS Form-1. TO: In case of a
member’s death, 100% of the MAPS benefit will be given to the first living
beneficiary as listed on the MAPS Form-1. e) modified ARTICLE VI — BENEFICIARIES
Section 3. FROM: The beneficiary or beneficiaries will be paid in full by the
President, Vice President, or Bookkeeper according to these Articles of Agreement.
TO: The beneficiary will be paid in full by the MAPS Officers according to these
Articles of Agreement. f) added two paragraphs to ARTICLE VII — DIRECTORS
Section 2. as follows:

When an individual is elected to a MAPS Officer position it is an
interim position pending a background check. Once a background
check is completed favorably, the interim status will be removed
and the new MAPS officer will be added as a signature on the MAPS
bank account. If the background check is not favorable and by vote
of the MAPS board of directors, the individual will be removed from
the MAPS officer position; but may remain on the Board of
Directors.

Guidance on how to do a full background check or a simplified
“Name Search” background check can be found at:
http://www.ok.gov/osbi/Criminal_History/#. The fee for the full
background check will come from the MAPS Admin sub account.
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g) Added to ARTICLE VII — DIRECTORS Section 6. as follows FROM: “The President
and vice-president ... fireproof box), and promotion/advertisement materials to
educate and inform the MMAC employees about our program. Money...”. TO: “The
President and vice-president ... fireproof box), background checks for new officers,
and promotion/advertisement materials to educate and inform the MMAC
employees about our program. Up to S5 fuel reimbursement per MAPS trip is
authorized per collection. Reimbursement calculations shall be based on current
IRS rules for charitable organizations. If any trip is more than 35 miles round trip,
MAPS officers should consider mailing the check rather than deliver it as no more
than $5 per collection for fuel reimbursement is authorized. Also reimbursement is
authorized for stamps and signature return receipts and return envelopes, etc.
Money...".

3. Amended August 9, 2018 per BoD meeting on April 26, 2018: ARTICLE VI —
BENEFICIARIES, Section 1. Changed from:

Each member will be required to designate at least one beneficiary,
and requested to make two alternate beneficiaries. Payment will
not be split between multiple beneficiaries. A beneficiary must be a
living person with an address and phone number. It is entirely the
member’s responsibility to keep the beneficiary information up-to-
date as this is the only means used by MAPS Officer(s) to identify
the beneficiary.

Changed to:

Each member will be required to designate at least one beneficiary, and requested
to make two alternate beneficiaries. Payment will not be split between multiple
beneficiaries. All beneficiaries listed MUST BE 18 YEARS OF AGE OR OLDER. Ifa
beneficiary is found to be under 18 years of age, a collection will not be taken and a
payout will not be made. A beneficiary MUST BE A LIVING PERSON with an address
and phone number. It is entirely the member’s responsibility to keep the
beneficiary information up-to-date as this is the only means used by MAPS
Officer(s) to identify the beneficiary.

7. 03/09/2022

Overhaul of document layout to include: updates to font types and font sizes;
addition of a document header; implementation of a table of contents;
incorporating a table to capture the amendments;

ARTICLE IlII; Section 1.

To further define membership eligibility, changed verbiage: “All individuals
employed at the MMAC to include remote employees of an organization based at
the MMAC, contractors and those on Term appointments, Tenant Organization
employees (to include inter-regional or inter-agency transfer employees based at
the MMAC), employees of the FAA Credit Union, and permanent (non-Civil Service)
employees of the FAA Employees Association, shall be eligible to join MAPS.

TO: Eligibility for MMAC MAPS membership shall include:

e Allfederal and contract employees whose duty station or reporting
office is designated at the MMAC, to include remote employees of
an organization based at the MMAC

e those on Term appointments
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e Tenant Organization employees (to include inter-regional or inter-
agency transfer employees based at the MMAC)
e employees of the True Sky Credit Union

permanent (non-Civil Service) employees of the Federal Aviation
Administration (FAA) Employees Association (EA)

ARTICLE Ill, Section 3.

Added additional information on how to submit membership/beneficiary form,
changed verbiage: Membership forms may be placed in the EA Bookstore drop box,
which will be checked weekly by a MAPS Officer.

TO: Membership forms may be submitted one of three ways:

e Sent digitally via email to both the MAPS Secretary and MAPS
Bookkeeper
e Placed in the True Sky Credit Union drop box

Placed in the EA Bookstore drop box

ARTICLE V, Section 1.

Updated Credit Union name from FAA to True Sky.

Removed from second sentence, “the time of collection, not”.

Added verbiage: Any donations exceeding the $5.00 (per member) will not be
managed by MAPS, MAPS Representatives or True Sky Credit Union.
Deposits are unable to be separated by collection; therefore, any additional
amounts contributed will be added to the next collection and given to that
respective beneficiary.

ARTICLE V, Section 2.

Changed verbiage from: “In the event of simultaneous deaths of two or more MAPS
members, the MAPS Officers will determine the order in which the deaths shall be
considered for collection of donations.”

TO: In the event of simultaneous deaths of two or more MAPS members, the
MAPS Officers will distribute to the beneficiaries in the order in which
notification was provided to the MAPS Officers.

ARTICLE VI, Section 1.

Added: “; no trusts or charities allowed.”

Added: “telephone”

Added last sentence: “The beneficiary telephone information is the ONLY means
MAPS Officers utilize to contact the beneficiaries.

ARTICLE VI, Section 2.
Added “Membership/Beneficiary”

ARTICLE VIl — Added a new Article to address REPRESENTATIVES
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Section 1. MAPS Representatives shall be an active MAPS Member in
good standing prior to becoming a MAPS Representative.

Section 2. MAPS Representatives are critical to the success of the MAPS
Program. MAPS Representatives serve as the promoters and information
sources of the MAPS Program to existing and new hire federal and
contract employees. MAPS Representatives are responsible for:

e notifying MAPS Officers of any member deaths within their
designated member list

e dispersing MAPS Collection Notices to their designated member list

e overseeing donation collections and deposits from their designated
member list by the allotted collection due date

e ensuring MAPS membership/beneficiary forms are filled out
completely with necessary signature and contact information and
forwarding these forms to MAPS Secretary and MAPS Bookkeeper

e sharing information received from MAPS Officers and/or MAPS
Board to their designated member list

e elevating to MAPS Officers and/or MAPS Board any questions
and/or comments from MAPS members within their designated
member list

Section 3. MAPS Representatives are responsible for participating in
annual MAPS Rep Training and meetings as often as deemed necessary.

Renumbered ARTICLE VII — DIRECTORS, to: ARTICLE VIII — DIRECTORS

ARTICLE VIII, Section 3.
Updated FAA Credit Union to True Sky Credit Union.

ARTICLE VIII, Section 6.
Updated FAA Credit Union to True Sky Credit Union.

Removed AMENDMENTS as an ARTICLE, incorporating it as a table of ongoing
amendments.

These changes were reviewed and approved by the MAPS Board of Directors on
03/09/2022.
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